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DEPUTY CHI EF OF POLI CE

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

Thi s cl ass enconpasses responsi bl e adm ni strative positions, the
primary responsibility of which is assisting the Chief of Police
is managing all |aw enforcenent and support activities of the
depart nment. An enployee of this class may be required to
perform the duties of the Chief of Police in the Chief's
absence. Incunmbents may be assigned either as executive officer
incharge of patrol, investigations, and adm nistrative services
or may be assigned as head of support services, responsible for
conmuni cations, records, jail, and community relations. As one
of the chief officers of the departnent, enpl oyees of this class
perform assigned duties with a high degree of independence,
reporting directly to the Chief of Police, who reviews the work
of this class. This class ranks directly below that of Chief of
Pol i ce.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned. neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Manages the operation of an assigned group of divisions within
t he departnment. May be assigned to perform the duties of the
Chief of Police in the Chief's absence. Recommends managenent
policies, goals, and objectives for the departnment. Assists in
the research and planning for departnment progranms and
activities. Keeps informed on any | ocal conditions which my
affect the work of the departnent. Studi es new | aws,
regul ati ons, ordinances, and court rulings relating to the
operation of assigned services to determne if changes in
policies or procedures are needed.

| nsures that all departnent personnel policies conformto EEO

regul ati ons. Assi sts in devel opi ng personnel recruitnent and
sel ection prograns. Interviews prospective enpl oyees and makes
recomrendati ons for hiring. | nvestigates conplaints against

departnment personnel and formul ates a recomrendation for reply
to the conpl aint.

Provides for the accounting for noney and assets of assigned
police department divisions. Gathers information for and
assists in preparing the departnental operating budget.
Aut hori zes the expenditure of funds allocated for assigned
services, making sure such expenditures are in accordance wth
t he budget.
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Makes deci sions concerning what information should be included
in the records of assigned services and determ nes how this
i nformation shoul d be kept. Wites reports required to docunent
departnment activity. Wites letters in reply to inquiries
addressed to the police departnent or as required to handle
needs of assigned divisions.

Serves as departnment representative to neetings of civic and
pr of essi onal groups to give reports, offer advice, or nake

recommendat i ons. Serves as departnent representative to the
news nmedia, releasing information and answering questions
concerning the work of the departnent. Answers questions for

t he public about the operation of the police departnment or any
rel ated areas of |aw enforcenent.

Supervi ses subordi nate departnment enpl oyees. Hol ds neetings for
t he pur posed of recei ving reports and di ssem nati ng
i nformation. Di scusses their wor k performance with
subor di nat es. Wites enployee evaluation reports. Maintains
di scipline by conducting corrective interviews, recommending
disciplinary action, and carrying out disciplinary action as
directed by the appointing authority.

Manages t he general care, maintenance, and use of all departnent
equi pment, vehicles, and property. Mai ntai ns an inventory of
suppl i es and equi pment, and oversees the disbursenment of these.
Recommends t he purchase of needed equi pnent.

Manages t he work of subordi nate supervisors who are responsible
for law enforcenent functions of the departnent, including
patrol, traffic control and accident investigation, crimnal
i nvestigations, special operations, handling of juveniles, and
adm ni stration of the jail

Perforns any rel ated duties assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirenents |listed bel ow nust
be met by the filing deadline for application for adm ssion to
t he exam nati on.

Must nmeet all requirenents of the Municipal Fire and Police
Civil Service Law, including being a citizen of the United
St ates, and of |egal age.

After offer of pronotion, but before beginning work in this
class, nust pass a nedical examnation, the selection and
adm ni stration of which shall be authorized by the Appointing
Aut hority, designed to denonstrate good health and physical
fitness sufficient to perform the essential duties of the
position, with or without accommdati on.

Must possess a valid Louisiana driver’s |icense.
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and permanent enpl oyee in the class of Police
Maj or i nmedi ately precedi ng closing date for application to the
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